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Kinh giri: S& Tai chinh tinh/thanh phd 1 € 47 ‘ LA BA SOSE" o

Thuc hién Ngh1 quyét so 07-NQ/TW ngay 18/11/2016 cia B Chinh tr]
vé chu truong, giai phap, co céu lai ngan sach nha nuée, quan ly no cong dé
dam béo nén tai chinh qudc gia an toan, bén vimg;

Thuc hién Nghi dinh sb 45/2020/ND-CP ngay 8/4/2020 ctia Chinh pht vé
thuc hién tha tuc hanh chinh trén méi truong dién tir;

Trén co s¢ nghién ctru va téng hop kinh nghiém qudc t& vé quan 1y ng
chinh quyén dia phuong;

Nhim ting cudng cong tac quan ly ng chinh quyén dia phuorng, ting
cudng két ndi thong tin vé ng giita trung uong va dia phuong, hd trg céc dia
phucmg trong cdng tic quéan 1y ng, dong thoi ddy manh tin hoc héa trong cong
tac quan ly ng, B Tai chinh (Cuc Quan ly no va Tai chinh déi ngoai) da trién

khai x4y dung phin mém quéan 1y ng chinh quyén dia phuong c6 thé két nbi dén
cac dia phuong va cac du an.

Pé trién khai sir dung phin mém tir thang 1/2021, B Tai chinh (Cuc
Quan ly ng va Tai chinh do1 ngoai) xin giri kém theo S6 tay huéng dan Quan ly
van hanh, khai thic phin mém Co s& dit liéu ng chinh quyén dia phuong_ dé So
Tai chinh c6 co s¢ s dung phan mém Co s& dit lidu ng chinh quyén dia
phuong. Dé nghi S& Tai chinh chuyén S6 tay nay cho cac Ban QLDA lién quan
ctia dia phuong dé cac Ban QLDA c6 co sd sir dung Phén mém nay.

Trong qué trinh trién khai Phan mém, néu c6 vin @& phét sinh can thém
thong tin, d& nghi lién hé anh Pham Hoang Anh, chuyén vién Cuc Quan ly ng va
Tai chinh dbi ngoai (email: phamhoanganh@mof.gov.vn; dién thoai: 024.2220
2828 s6 may 1é 3075).

B6 Tai chinh (Cuc Quan ly ng va Tai chinh d6i ngoai) mong nhén duge
sur hop tac chat ché cia S& Tai chinh./.
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Lo1 noi dau

. Tal Quyét dinh s6 1011/QD-TTg ngay 3/6/2016 ctia Thi tudng Chinh pht
vé viéc phé duyét ké hoach vay, tra ng ctia Chinh phi va céc han mic vay ng
nim 2016, B§ Tai chinh dugc giao nhiém vu “t5 chirc d4nh gia cong tic quéan ly
ng chinh quyén dia phuong trong thoi gian qua dé xay dung Pé 4n ting cudng
hiéu qua d6i véi cong tac quan ly ng chinh quyén dia phuong”.

Mot trong nhimg ndi dung dugc phé duyét clia P& 4n ting cudng hiéu qua
doi véi cong tac quan ly no chinh quyén dia phuong 14 viéc nghién clru va xay
dung hé théng Co s& dit liéu vé quan Iy ng chinh quyen dia phuong. |

Trén co s& d6, Bo Tai chinh giao Cuc Quén 1y ng va Tai chinh d6i ngoai
chii tri thuc hién x4y dung va trien khai Phan mém Co s¢ dit lidu no chinh
quyén dia phuong.

D& phd bién phan mam cho cac S& Tai chinh phéi hop van hanh, st dung,
khai thac; bét dAu thu thap, tdng hop dit liéu ng chinh quyén dia phuong vao
Phin mém Co s& di lidu tir thang 1/2021, Cuc Quén Iy ng va Tai chinh abi
ngoai gi6i thiéu S& tay huéng dan Quan ly, van hinh, khai thac phan mém Co
s& dit liéu ng chinh quyén dia phuong.

~ Viée phéi hop vi $& Tai chinh c4c tinh/thanh pho, céc chi dy én sif dyng
vén vay nuéc ngoai dé van hanh, nhdp dif ligu, béo cdo 1én Phan mém s& giup
Cuc Quén ly ng va Tai chinh d6i ngoai va cic don vi lién quan trong B téng
hop céc béo cdo theo quy dinh tai cde Nghi dinh huéng din Luat Quén ly ng
céng dugc nhanh chéng, thudn loi; viée d6i chibu no dugc kip théi hon, déng
thdsi gitip S& Tai chinh céc tinh/thanh phé nédm bét kip thi tinh hinh vay, trd ng
vay lai ciia ngén sach dia phuong; gitip céc chu du 4n c6 thong tin kip thoi vé ké
hoach vén duoc giao, sb &4 rat v6n va g6p phén tin hoc héa céc béo céo phéi 1ap
theo quy dinh.

Cuc Quan ly ng va Tai chinh d6i ngoai xin trén trong gigi thiéu S tay
huéng din Quan ly, van hanh, khai thdc phan mém Co s@ dir liu ng chinh
quyén dia phuong.

Moi ¥ kién phan héi xin giri vé:
Cuc Quén 1y no va Téi chinh d6i ngoai, B Tai chinh
28 Tran Hung Pao, Hoan Kiém, Ha N§i.
_ Pién thoai : 84-4-22202828 (3075)
Email: phamhoanganh@mof.gov.vn

CUC QUAN LY NQ VA TAI CHINH POI NGOAI



- TT: Thong tu
- QLN: Quéan ly ng
- QLN&TCDN: Quén Iy ng va Tai chinh doi ngoai

2. Phin mé;n Co s& dit liéu ng CQDP 1a phin mém tng dung dé thuc
hién thu nhén va tong hop céc thong tin quéan ly ng CQDP, bao gém céc thong
tin chinh sau:

- K& hoach vay, tra ng ctia CQDP;

- Thuyc hién vay, trd ng cia CQDP bao gdm: vay lai von vay ODA, vcf)n
vay uu dai nudc ngoai, vay qua phét hanh trai phieu CQDP va vay tir cdc ngudn
trong nude khac;

- Béocao QLN CQbP

3. Tai khoan ngudi sit dung 14 tén va mat khiu @8 ding nhap vao phén
mém Co sd dit liéu ng CQDP. |

4. Quan ly tai khoan ngudi su dung 14 viéc tao md&i, cAp phat, han ché,
mé rong hodc hity bo quyén dang nhép ctia phan mém Co s§ dif lidu ng CQbp
Pidu 3: Quan ly tai khodn sir dung phan mém
1. Taikhoan quan tri: Cuc QLN&TCDN la don vi quan tri hé théng quan
ly tai khoan quén tri. Tai khoan tri dwoc st dung dé cap/thu hdi tai khoan ngudi

sir dung cho cac don vi, thyc hién nhiém vu h3 tro k¥ thudt va hd trg ngudi sit
dung.

2. Tai khoan ngudi st dung: Céc don vi dugc cap tai khoan truy cép vao
phan mém nhur sau:

a. CAp tai khoan nguoi st dung:

M3i ngudi khi st dung phin mém Co s dit ligu ng chinh quyén dia
phuong phai duge cép va st dung tai khoén truy c@p v6i dinh danh duy nhét gén
v6i ngudi ding d6. Truong hop sur dung tai khoan ding chung cho m6t nhém
ngudi hay mot don vi phai c6 co ché x4c dinh céc c4 nhan c6 trich nhiém quéan
ly tai khoan. :

- Céc don vi thude Bd Tai chinh
+ Puge cip tai khoan nguoi st dung & cap nhat thong tin trén pham vi
toan quéc.

+ Tai khoan duge cip phai c6 cong vin 2 nghi cép tai khoan do Lanh dao
don vi quyét dinh.



+ Tai khoan da cip cho don vi nao thi chi dugc theo dai, tong hop dit liéu
cua don vi do.

+ Pon vi ding ky phai chiu trach nhiém vigc sir dung phén mém ding
muc dich. Trong trudong hop cd thay ddi v& tai khoan, Lanh dao don vi cé cong
vin thong bao cho Cuc QLN&TCDN.

- Cuc QLN&TCDHN: Pugce cép 02 loai tai khoan, cu thé:

+ Tai khoan ngudi st dung: D& cap nhét thong tin v& quén Iy ng CQDP
trong pham vi dugc phan quyén.
+ Tai khoan quan tri: Thic hién ra soat tdng hop.
b. Pinh dang tai khoan

Tai khoan ctia ngudi dung céc don vi cép theo céu tric:
[Tén don vi]_[Tén phong/Tén dia phuong]_[Tén nguoi sir dung]

c. V& thoi gian cAp/thu hdi tai khoan: sau 05 ngdy lam vige, khi Cuc
QLN&TCDN nhén dugc vin ban yéu cdu chinh thic tir Lanh dao don vi dé
nghi, tai khodn va mat khiu s& duoc cip/thu hdi cho ngudi st dung va dugce gui
vin ban v& don vi. '

d. Pam bao an toan d6i véi tai khoan sir dung: don yi thuc hién tuan tha
theo dung quy dinh tai Muc 3, Phu lyc 01 cua Quyét dinh s0 20 I/QD-BTC ngay
12/2/2018 ctia B trudng B Tai chinh vé viéc ban hanh Quy ché An toan thong
tin mang Bo Tai chinh. .

Diéu 4: Dia chi truy cip sir dung Phin mém
. 1. Dia chi truy cép su dung Phan m&m dbi v6i cac don vi sir dung ha
ting truyén thong thong nhét nganh Tai chinh hodc mang ndi bd co quan B Tai

chinh: truy cdp  vao phin mem theo dia chi:
https://nochinhquyendiaphuong.mof.gov.vn/qln/

2. Thong tin nhép vz‘io'Ph?m mém st dung font chit Unicode, B ma céc
ky tu chit Viét theo tidu chuan TCVN 6909:2001 (B ma Unicode) trong trao
doi théng tin dén tir.

Pidu 5: Doi_twong 4p dung va qui trinh cAp, thu hoi, thay dbi tai
khodn sir dung Phan mém

1. S tay huéng dan ndy dugc ap dung dbi véi: cac don vi thudc Bo Tai -
chinh, UBND cAp tinh dugc dai dién boi S Tai chinh cap tinh, céc chi du
4n/Ban Quan 1y du &n dugc giao sir dung vdn ODA, vén vay uu dai nuéc ngoai
ctia Chinh phd, von vay qua phét hanh tréi phiéu CQDP va vay tir cac ngudn
trong nudc khac nhu: ngén quy Nha nude, Quy du tri cép Tinh, Ngin hang Phat
tridn Viét Nam, T chitc Tai chinh, TS chirc tin dung trong nuée. Can bg, cong
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chite, vién chirc, ngudi lao dong dugc phén quyén st dung phan mém Co s¢ dit
liéu no chinh quyén dia phuong.

2. Quy trinh xir Iy v& viée cAp tai khoan

Buée 1: Don vi dién thong tin tai khoan vao mau ding ky tai khoan (tham

chiéu tai phu luc 2)

Bude 2: Gu1 thong tin tai khoan keém theo cbng van ctia Lanh dao don vi
yéu cdu cap tai Kkhoan vé email (nguyenmailan@mof.gov.vn;
phamhoanganh@mof.gov.vn).

Bude 3: Cuc QLN & TCDN tién hanh x4c minh va tao tai khoan

.Buérc 4: Lanh dap Cuc QLN & TCPN hodc ngudi dugce Lanh dao Cuc
QLN & TCDN ty quyén gui ket qua théng tin tii khoan vé email da dang ky
cta don vi. '

3. Quy trinh xr ly vé vide thu hoi tai khoan

Buéc 1: Pon vi didn théng tin tai khoén yéu cAu thu héi vao miu dang ky
tai khoan (tham chiéu tai phu luc 2).

Bude 2: Giri thong tin tai khoan keém theo cong van cia Lanh dao don vi
yéu thu hoi tadi khoan V€ email  (nguyenmailan@mof.gov.vn; -
phamhoanganh@mof.gov.vn)

Bude 3: Cuc QLN & TCHN x4c minh va thu hoi tai khoéan.

Bude 4: Lanh dao Cuc QLN & TCDN hodc n‘gubi dugc Lanh dao Cyc
QLN & TCDN uy quyén giri ket qua thdng béo thu hoi tai khoan thanh cong vé
email d3 dang ky ctia don vi.

4. Quy trinh xt Iy thay dbi thong tin tai khoan

Bude 1: Pon vi dién thong tin tai khodn yéu cau thay dbi thong tin va ndi
dung tuong tmg mudn thay doi (tham chiéu tai phu luc 3).

Bude 2: Gui thong tin tai khoan kém theo cong van cta Lanh dao don vi
yéu thay doi théng tin vé  email: nguyenmailan@mof.gov.vn;
phamhoanganh@mof.gov.vn)

Bude 3: Cuc QLN & TCPN x4c minh va thay doi thérg tin.

Buée 4: Lanh dao Cuc QLN & TCBN hodc ng,ubi duge Lanh dao Cuc
QLN & TCDN uy quyén gui két qua thong béo thay d6i thong tin thanh coéng vé
email d3 dang ky cta don vi.

Piéu 6: Quy dinh vé cAp nhit/duyét dir lidu trén Phin mém
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Pé dam bao thdng nhat dir liéu dwa vao phan mém, cac don vi thyc hién
theo nguyén tac sau: -

1. Du toAn NSNN hing nim do Thii tuéng Chinh phit giao do BY Tai
chinh nhap.

2. Dit liéu vay, tra ng ciia ngin sich cép tinh do S¢ Tai chinh nhép, cac
don vi lién quan trong B Tai chinh kiém tra.

3. V& cAp nhit dit liéu tai cac don vi:
- Giim d8c S Tai chinh c6 trach nhiém: phén cong béng vin ban don
vi dAu moi tryc thude 1a don vi cép nhat thong tin, dit lidu vé ng cua CQDP cua

don vi minh trén Phan mém.

- Pon vi duge giao nhiém vu quén ly, cap nhat dit liéu c6 trich nhiém:
cip nhét dir ligu ké hoach vay hang ndm, 3 nim va 5 nim; tinh hinh rt von tra
ng gbc, 181 va phi; Tinh hinh vay trai phiéu CQDP; tinh hinh vay ngan quy Nha
nude, vay Quy du trir Tinh, T8 chitc tai chinh va Té chite tin dung trong nudc

b
~

v3o Phan mém sau khi c4c dit liéu d dugc 1anh dao don vi phé duyét

4. Duyét dit lidu c4c don vi cip nhat:

- Giam dbc S& Tai chinh c6 tréch nhiém: thyc hién ra soét, kiém ching
va duyét céc bao cdo co s& dit liéu vé ng CQDP clia c4c dia phuong dua 1én trén
Phan mém tmng dung.

CHUONG II: QUY PINH CU THE

Pidu 7: Quan tri hé thong

Quy trinh nay dugc xay dung nhim muc dich quan céc tai khoan nguoi
ding. Cho phép cép/tao céc tai khodn cing cap hozic cac tai khoén con sau do
phan quyen cho céc tai khoan téi timg menu.

1. Quan ly ngudi dung.

(Theo nhu cau thuc té cha ngudi ding).

2. Thém méi tai khoan nguoi dung.

3. _Phén quyén.

Pidu 8: K& hoach vay, tra n¢

Quy trinh nay ap dung d6i véi vide xdy dung moéi hodc didu chinh, bd

sung ké hoach vay, tr2 ng hang nam, 3 nam va 5 nam, thuc hién theo trinh tu
nhu sau:



1. Quanly ké hoach vay, trd ng va didu chinh k& hoach vay, tra ng hang

(Theo Didu 6_Nghi dinh s6: 93/2018/ND-CP).

a. Nhép ké hoach vay, trd ng.

b. Duyét thong tin k& hoach vay, trd ng.

2. Quan 1y k& hoach vay va diéu chinh k& hoach vay, tra ng 3 ndm.
(Theo Diéu 5_Nghi dinh s6: 93/2018/ND-CP).

3. Quén ly k& hoach vay va didu chinh k& hoach vay 5, trd ng nam.
(Theo Didu 4 Nghi dinh s6: 93/2018/ND-CP).

Diéu 9: Quin ly ngudn vbn vay nwée ngoai

Quy trinh nay qﬁén ly hop g’f.E‘)ng,, phu luc hop ddng, thong tin rit von va
tinh hinh tra no tra 181 ctia cdc ngudn von vay ODA. ‘

1. Quanly hop ddng vay lai.

~ (Cap nhit dif ligu céc thong tin co ban theo Didu 2, Phu luc T, Nghi dinh
sb: 97/2018/ND-CP). -

2. Quaén ly rit von.

(Cap nhét dit lidu thong tin theo Muyc 4, 6 Nghi dinh s&: 132/2018/ND-
CP).

3. Quan ly trd ng, tra 131

(Cép nht théng tin co ban theo Didu 7, Didu 8, Chuong I Nghi dinh sb:
97/2018/ND-CP).

Pidu 10: Quan Iy vay qua phat hanh Trai phiéu CQDPP

1. Quan ly d 4n phét hanh trai phiéu

(Theo Piém 1_Diéu 8_Chuong III_Nghi dinh s&: 93/2018/ND-CP).
2. Quaén ly két qua dgt phét hanh trai phibu

(Theo Didm 4_Diéu 8_Chuong III_Nghi dinh s6: 93/2018/ND-CP).
3. Quan 1y dot mua lai trai phiéu

(Theo Diém 6 Piéu 8_Chuong III_Nghi dinh sb: 93/2018/ND-CP).
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4. Quén 1y dot hoan dbi tréi phicu
(Theo Piém 7 Pidu 8_Chuong ITI_Nghi dinh s6: 93/2018/ND-CP).
Piéu 11: Quin ly ngudn von vay khic
1. Ngan quy nha nudc (KBNN)
(Theo Diém 1_Biéu 10_Chuong III_Nghi dinh s6: 93/2018/ND-CP).
2. QuydutritchpTich
(Theo Diém 2_Diéu 10_Chuong III_Nghi dinh s&: 93/2018/ND-CP).
3. TCTC, TCTD trong nudc
(Theo Diém 3 Pidu 10_Chuong IIT_Nghi dinh s: 93/2018/ND-CP).
Pitu 12: Quan Iy bio cdo
Céc béo céo cin cip nhat vao hg thdng bao gdm:
1. Céc bao céo theo ND93/2018/ND-CP
(Theo Phu luc I, Phy luc IT, Phu luc I Nghi dinh s&: 93/2018/ND-CP)
7. Céc bao cao theo TT80/2018/TT-BTC
(Theo phu lyc II, Phu luc IT_Théng tu sb: 80/2018/TT-BTC)
3. Céc bdo cao khac
(Theo nhu cau thuc té ctia nguoi ding)
4, Béo céo quan tri
(Theo nhu ciu thuc té ctia ngudi ding)

Pidu 13: H6 trg

T8 Thong tin hd tro: HO tro tryc tuyén tai dia chi: (fscvn.mrg@gmail.com
- nguyenmailan@mof. gov.vn; phamhoanganh@mof.gov.vn- check).

.~ PBrruéng din b8 tro: Dién thoai (hotline) hé tro: 02466886722;
02466514866; 0988661818; 0983610295.

Chwong ITI. TRACH NHIEM THU'C HIEN

Didu 14: Trach nhiém cia Cuc Quin Iy ng va Tai chinh doi ngoai



1. Cht tr, phéi hop véi Cuc THTK quén 1y, van hanh phén mém Co s&
dit 1iéu ng CQPP dam bao Phin mém duge st dung thong sudt.

2. Tham muu cho Lanh dgo B3 TC ban hanh céc van ban quy dinh ve
quan ly va sur dung Phan mém; dé xuat vi¢c néng cap phan mém dam bao yéu
cau vé khai thic va sir dung Phédn mém. -

3. Chu tri, phdi hop véi cdc don vi lién quan huéng dan hogc trinh B
truéng B6 Tai chinh ban hanh huéng din cdc don vi khai thdc va sir dung Phan
mém Co sd dir liéu ng CQDP.

4. Theo dbi, dén dbc céc don vi lién quan trong viée cép nhét dit lidu trén
Phan mém.

5. Thuc hién h3 tro ngudi sir dung Phidn mém khi c6 yéu cau tir céc don
vi.

A r A 2 - . A AA
Picu 15: Trach nhiém cta cic don vi thuge Bo

1. Dugc cép tai khoén nguoi it dung dé thyc hién viéc cap nhét, quan ly
va khai théc Phan mém Co s& dit liéu ng CQDP thude don vi minh.

_ 2. Phan cong cong chiic duge giao nhiém vu quan ly, vén hanh va khai
thac dit 1iéu trén Phan mém theo ding qui dinh.

3. Khai thic di lidu va béo céo kip thi theo phan quyén trén he thong.

_ 4. Phén anh kip thoi nhimg vAn @8 phat sinh trong qué trinh sir dung
Phan mém cho cac don vi lién quan. -

5. Quan ly dam bao an ninh, an todn di véi tai khoan truy cdp vao Phén
mém dugc cép theo quy dinh tai Pidu 31 Quyét dinh sd 201/QP-BTC ngay
12/2/2018 ciia B§ truéng B Tai chinh v& viéc Ban hanh Quy ché An toan thong
tin mang B Tai chinh. ‘

Pidu 16: Trach nhiém ciia cac dia phwong

Céc S& Tai chinh chp tinh (Danh séch thi tiét tai Phu Lyc 04 - Danh sach
dia phuong tham gia) c6 trach nhiém thuc hién theo cac ndi dung sau:

L T chirc thuc hién viée quan ly, van hanh, khai thac hiéu qua Phin
“mém Co s& dit liéu ng CQDPP thudc tham quyen. -

2. Phén cong cén bd truc tiep dugc phép st dung tai khoan nguoi su
dung dé cip nhat, quan ly va khai thac Phan mém Co s& dir liéu ng CQDP.

a

‘ 3. Chiu trach nhiém vé tinh kip thdi, chinh xédc cla céc théng tin‘trong
Phin mém Co s& dit lidu ng CQPP, dong thdi str dung higu qua Phan mém dé
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cung cip nhanh chéng va chinh xdc dir liéu phuc vu yéu cau quan ly va nghiép
vu chuyén mon.

4. Cap nhat, didu chinh, bd sung kip thoi thong tin trong Phén mém Co
s¢ dit 1iéu ng CQDP khi thong tin c6 su dieu chinh, thay doi, sai sot.

’ ’5. Ap gh_mg‘céc bién phép bao dam an toan va bio mat véi phuong tién
1cét néi t6i Phin mém Co s dit lidu ng CQDP; thudng xuyén theo dai, kiém tra
va théng bio kip thoi véi 1anh dao don vi nhing vAn d8 phat sinh lién quan dén
phé‘m mém Co s& dit liéu ng CQDP.

Dx r - A ) b r d r > r r
Pidu 17: Trach nhiém cia cdc chi dy an/ban quin ly du an

1. T4 chirc thuc hién viéc Quan 1y, van hanh, khai thic hiéu qua Phén

”

mam Co s dit liéu ng CQDP thudc tham quyén. ‘_ :

2. Phén cong can b truc tiép dugce phép stt dung tai khoan ngudi sir
dung dé cip nhat, quan 1y va khai théc Phén mém Co s& dit liéu ng CQDP.

3. Chiu tréch nhiém v& tinh kip thdi, chinh xéc cia céc thong tin trong
Phin mém Co s& dit liéu ng CQDP, ddng thoi st dung higu qua Phén meém dé
cung cAp nhanh chéng va chinh xéac dit liéu phuc vu yéu cdu quén ly va nghiép
vu chuyén moén. ' '

4. Chp nhat, didu chinh, bd sung kip thdi thong tin trong Phin mém Co'
s& dit liéu ng CQDP khi théng tin ¢6 sy diéu chinh, thay doi, sai sot.

5. Ap dung céc bién phap bao dam an todn va bao méat v6i phuong tién
1c&t néi t61 Phin mém Co s& dit lidu ng CQDP; thudng xuyén theo doi, kiém tra
va thong béo kip thoi véi lanh. dao don vi nhing vAn d2 phét sinh lién quan deén
Phin mém Co s& dit lisung CQPP.

Pidu 18: T6 chire thye hién

1. Viée quanly, vén hanh, khai thic Phin mém Co s§ dif lidu ng CQDP
bt ddu thuc hién tir 1/1/2021.

2. 'Viée quén Iy, vén hanh, kbai thac Phin mem Co s§ dit liéu no CQPP
thye hién theo huéng dan cua S0 tay nay va céc quy dinh vé an toan thong tin
hién hanh ctia B§ Tai chinh.

- 3, Trong qué trinh thyc hién néu phét sinh cdc vuong méc, d& nghi cic
co quan, don vi phén énh kip thdi vé Cue QLN&TCDN & phoi hop xir 1y./.
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